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INSTRUCTIONS

PART  I  -  ADMINISTRATION

Instructions are provided for only those items that need explanation and clarification.   Enter N/A where an answer is not 
applicable.

Agreement Number  - 

Option Number  -

Task Order Number - 

Statutory Authority  - 

Requisition Number  -

Interagency Agreement (IA) number is assigned by U.S. Customs and Border 
Protection Procurement Division.

Include if the IA contains options and an option is being exercised or
modified.

Include if referenced in the Statement of Work.

Define under what authority the IA is authorized.

The Program Office assigns this number when appropriate.

PART  II  -  AGREEMENT

Scope of Work  - 

Attachments  - 

Briefly summarize the statement of work.  If the agreement is being modified, 
describe why the modification is being issued 

Check the appropriate boxes to indicate documents attached to CF236.

(not the accounting strip)

PART  III  -  FUNDING

(1)

(2)

(3)

(4)

Include line item numbers, accounting strips, and price for each.

For modification show how the prices are changed for the line items and show the revised total.

Include in the price adjustments, for all prior modifications, (under the currently funded IA) to show 
logic of changes to the price of the IA.

Insert in the Grand Total block the total amount, or revised total of the funded IA.

PART  IV  -  BILLING/PAYMENT

This part is self-explanatory. 

PART  V  -  APPROVALS

U.S. Customs and 
Border Protection 

Participating Agency

Provide complete information for all required Approving Officials.

Include information requested only for those Approving Officials that are required 
by your organization.
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